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CLIENTS:  PLEASE NOTE THIS IS A SAMPLE SET OF DOCUMENTS AND 
PROVIDED SOLELY AS A COURTESY.  IT SHOULD NOT BE CONSTRUED AS 
LEGAL ADVICE.  USE OF SAMPLE DOCUMENTS OR PROCESSES MADE 
ACCESSIBLE BY AMERICAN DATABANK IS ENTIRELY OPTIONAL.  THEREFORE, 
IF YOU CHOOSE TO USE SUCH SAMPLE DOCUMENTS OR PROCESSES IN PART 
OR WHOLE, YOU ARE AGREEING THAT SUCH DOCUMENTS/PROCESSES 
SHOULD BE CONSIDERED YOUR OWN (NOT THAT OF AMERICAN 
DATABANK).  PLEASE CONSULT WITH COUNSEL AS APPROPRIATE TO 
CONFIRM THAT YOUR DOCUMENTS/PROCESSES COMPLY WITH ALL 
APPLICABLE FEDERAL, STATE, AND LOCAL LAWS.    

  



CA Notice– Rev. 2019.04.1 

NOTICE REGARDING BACKGROUND INVESTIGATION 

PURSUANT TO CALIFORNIA LAW 

(For California Applicants / Employees Only) 

____________________ (“the Company”) intends to obtain information about you from an investigative 

consumer reporting agency for employment purposes.  Thus, you can expect to be the subject of 

"investigative consumer reports" obtained for employment purposes.  Such reports may include information 

about your character, general reputation, personal characteristics, and mode of living.  With respect to any 

investigative consumer report from an investigative consumer reporting agency ("ICRA"), the Company 

may investigate the information contained in your employment application and other background 

information about you, including but not limited to:  your criminal history, sex offender registry status, 

driving history, education history, employment history, credit information, drug test results, and 

professional licenses.  The Company may also obtain comments from individuals who are knowledgeable 

about you.  These reports may be used as a factor in making employment decisions.  The source of any 

investigative consumer report (as that term is defined under California law) will be American DataBank, 

110 16th Street, 8th Fl., Denver, CO 80202; 1-800-200-0853.  Information regarding American DataBank’s 
privacy practices (including information about whether any consumer personal information will be sent 

outside the U.S. or its territories) may be found at https://www.americandatabank.com/consumer-

information/privacy-policy/.  

Under California Civil Code section 1786.22, you are entitled to find out from an ICRA what is in the 

ICRA’s file on you with proper identification, as follows:  

▪ In person, by visual inspection of your file during normal business hours and upon reasonable notice.

You also may request a copy of the information in person.  The ICRA may not charge you more than

the actual copying costs for providing you with a copy of your file.

▪ A summary of all information contained in the ICRA’s file on you which is required to be provided
by the California Civil Code and will be provided to you via telephone, if you have made a written

request with proper identification for telephone disclosure and the toll charge, if any, for the telephone

call is prepaid by or charged directly to you.

▪ By requesting a copy be sent to a specified addressee by certified mail.  ICRAs complying with

requests for certified mailings shall not be liable for disclosures to third parties caused by mishandling

of mail after such mailings leave the ICRAs.

"Proper Identification" includes documents such as a valid driver’s license, social security account number, 
military identification card, and credit cards.  Only if you cannot identify yourself with such information 

may the ICRA require additional information concerning your employment and personal or family history 

in order to verify your identity.  

The ICRA will provide trained personnel to explain any information furnished to you and will provide a 

written explanation of any coded information contained in files maintained on you.  This written 

explanation will be provided whenever a file is provided to you for visual inspection.  

You may be accompanied by one other person of your choosing, who must furnish reasonable identification.  

An ICRA may require you to furnish a written statement granting permission to the ICRA to discuss your 

file in such person’s presence.  

Please check this box if you would like to receive a copy of an investigative consumer 

report (as defined by relevant state law) at no charge if one is obtained by the 

Company.   
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